Insert Organization’s Logo Here (under Insert > Header > Edit Header)

Industry Invitation
<Insert Date>
At the <Insert Name of Organization> we understand that workforce is critical to your business. We are pleased that Governor Kasich’s Office of Workforce Transformation is leading the effort to forecast and assess the needs of Ohio employers and obtain input to potential programs to meet the most critical job and skill needs. 

To drive this work, industry workforce alliances are being created across the state. The <Insert Name of Organization> in cooperation with regional stakeholders is convening business leaders in the <Insert Name of Industry> industry on <Insert Month, Day, Year>. I encourage you and representatives from your organization to participate in the <Insert Name of Industry> Workforce Alliance representing the < Insert Name of Geographic Region>. (Meeting details are provided below.)
Your role in this work is vital to creating a work plan for the <Insert Name of Industry> that will produce a qualified workforce now and in the future for your business – a workforce that will enhance your product development, provide for expansion opportunities into new markets, and assist in your growth and stability. 

The <Insert Name of Industry> Workforce Alliance will: 

 

· Review <Insert Name of Industry> existing state labor statistics and projections, job posting trend data from OhioMeansJobs and results from job forecasting data that has been developed for the industry
· Highlight any skills training or education programming that is best meeting the <Insert Name of Industry>  workforce need

· Underscore education/training that is not meeting the need

· Outline workforce concerns or future projections that are not represented in the forecast data on skill sets that are lacking or are new to the <Insert Name of Industry> industry but are not represented or are hard to find locally

· Outline concerns or successes in front-line hiring and training efforts

 
Meeting details:
Date:  

Friday, <Month, Day>, 2013 
Time:  

<Insert Time>
Location: 
<Street Address>
  
   
<City>, Ohio
Attendees:
See attached list of invitees

RSVP: 

<Insert contact for RSVP>
Note: You are invited to include additional members of your organization such as frontline managers, those responsible for hiring, training and employee education or you may recommend other organizations you feel would be vital to this dialogue.
Following this initial meeting, a work plan will be drafted and circulated back to the <Insert Name of Industry> Workforce Alliance for its review and feedback. Upon completion the plan will be shared with the Governor’s Office of Workforce Transformation and implemented by <Insert name of your Organization> in collaboration with the education and training partners, local workforce partners and other key stakeholders. 
Please lend us your talents and your time in this important effort to make our region a vital place to work and live.  

 

Sincerely,
<Add Signature

Insert Name of Facilitator

Insert Name of Your Organization>
Governor’s Office of Workforce Transformation 
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